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INTRO

Cisco Webex Events is an application help you
create a live online event which support up to a
thousand attendees to join a live online event,
discussing, presentation sharing, presenter
switching, polling, result reporting, event recording,
Q&A, private chatting.

This guide will teach you step by step from start until
the end.
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How to Set up and prepare
for an event

Cisco Webex Events o
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Sign in

with your Mahidol University Accounts.

Username

Password

Signin

3. Select Webex Events on the bottom left navigation bar

bl .
cisco Webex

A tome Enter meeting Informaton o join a meeting ® English | Classic View | weera... v

[ Meetings

© Rz muit meeting ©

£ Prefersnces WM htps:/imatidlwsbox.commeet/weorapholsan

0ol Insights © Moowaystojon

@ Support Schedue

L Downloads

© Feedback

Recent Personal Rooms
Upcoming Meetings O ‘e ’ %

Insights

Meetings | hosted




6. Basic Information

Event type : Online Event

Event name : Enter your event name

Listed on public calendar : Anyone can see your event on public calendar

Delete from My Meetings when completed : This event information will be deleted
when it’s over

Registration : Required The attendees are required to register

Event password : The system generate an Auto-Password

or you can enter your own password

Program : Select a program or add a new program

Schedule an Event

Basic Information

* Event type:
* Event name: muif |[I]
Listed on public calendar o

¥l Delete from My Meetings when completed
Registration: ¥/ Required @

* Event password: 2b3eHadq9mx ® o The password must be at least 4 characters.
Program: | Select a program ¥ | Add a new program




Date & Time:

* Start date: | May v [11 v 2020 v |
* Start time: ®am O pm
Estimated duration: 2 hours ¥ |00 ¥ |minutes
“ Time zones: \ Bangkok (Bangkok Time, GMT+07:00)
\ Bangkok (Bangkok Time, GMT+07:00)
\ London (GMT Summer Time, GMT+01:00)

‘ None

Email reminder: Send me a reminder email minutes before event starts

8. Or you can change or add - start time:

Plan event time zones. ..

Start Time by another time zone

if your attendees are in another B
country by selecting Plan event | e

time zone...then select

participants time zone

9. You can add participants time zone up to 3

then click Show Time to compare the time zones

B

O e e

(=[5 i |

(o TR e

Select Time Zones 4 Select Time Zones =

Select the time zone for the event and for your participants, then click Show Time.

Select the time zone for the event and for your participants, then click Show Time.
For aqditional participant time zones, click "+" 10 add more time zones.

For additional participant time zones, click "+" to add more time zones.

Event Time Zone:

Event Time Zone:
[Bangkok (Bangkok Time, GMT+07:00) ]

[Bangkok (Bangkok Time, GMT+07:00) ]

Participants Time Zone 1:
[Bangkok (Bangkok Time, GMT+07.00)

Participants Time Zone 1:

[Bangkok (Bangkok Time, GMT+07:00) il B
Participants Time Zone 2: I Participants Time Zone 2:
Bangkok (Bangkok Time, GMT+07.00) I London (GMT Summer Time, GMT+01.00) 135
falifax (Atlantic Dayligl 1

Montevideo (Uruguay

. GMT-03
Recife (S. America Easten Time, GMT-03-00)
Newfoundland (Newfoundiand Daylight Time, GMT-02:30)
Wid-Atiantic (Mid-Atantic Time, GMT-02:00)
Nuuk (Greenland Daylight Time, GMT-02:00)
Cape Verde (Cape Verde Time, GMT-01:00)
Azores (Azores Summer Time, GMT)
Reykjavik (Greenwich Time, GMT)

Windhoek (West Africa Time, GMT+01:00)

Amsterdam (Europe Summer Time, GMT+02:00)

Berlin (Europe Summer Time, GMT+02.00)

Brussels (Europe Summer Time, GMT+02:00)

Cairo (Egypt Time, GMT+02:00)

Madrid (Europe Summer Time, GMT+02:00)

Oslo (Norway Summer Time, GMT+02:00)

(#)| Paris (Eurcpe Summer Time, GMT+02:00) >

ime

¥ save participants time zones
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Date & Time:
* Start date: 2020 7|
“Starttime: [0 v |15 v|®am Cpm  Plan eventtime zones.
Select the most suitable time for you and your participants in the time zones of your

choice Estimated duration: |2 hours ¥ |00 ¥ | minutes

4 Monday, May 11,2020 » = * Time zones: |Bangkok (Bangkok Time, GMT+07:00) v

Time Zone Planner

kok Time. Bangkok Time
onday onday

200 am :00 am

:00 am :00 am X one v
:00 am :00 am
:00 am :00 am
:00 am :00 am
:00 am :00 am
200 am 200 am
8:00 am 8:00 am
9:00 am 9:00 am
:00 am :00 am
200 am

London (GMT Summer Time, GMT+01:00) v

Email reminder: Send me a reminder email | 3 minutes before event starts

10:00 pm 10:00 pm
11:00 pm 11:00 pm

11.

Estimated duration : select your estimated duration
Time Zone : the selected time zones for host and attendees

Email reminder : select time before event starts

Date & Time:

* Start date: | May vt v[2020 ] 7
* Start time: ®am Opm  Plan event time zones. ..
Estimated duration: minutes

* Time zones: | Bangkok (Bangkok Time, GMT+07-00) v
| Bangkok (Bangkok Time, GMT+07-00) v
| London (GMT Summer Time, GMT+01:00)

| Mone

Email reminder: Send me a reminder ema

inutes before event starts



Audio Conference Settings:

Select conference typeR | Use VolP only v
0 use VolF, participants must have a working microphone and speaker on their computers

Users are muted upon entry.

CVEIL UESLIPUUI & UPUUIL .

Description: @

Upload a picture about the event description
Hest image: Upload a picture of yourself or the presenter
Event material: Upload event material for attendees to download before event starts
Other UCF options: || Do not allow attendees to share rich media files in this event
¥ Request attendees to verify rich media players

Who can view the attendee list: ' All participants
® Only the host, presenter, and panelists
Video: * Tum on video
Post-event survey: Create posi-event survey
© Do not display survey to attendees
Display survey in pop-up window
Display survey in main browser window (instead of destination URL)
Destination URL after event: |hltp:H

14. Event Description & Options

Description : enter description of the event

Description: §o-syagauntsladau cisco webex event @

Click on Upload

picture about the event description I



[ | Q Open -

& mahido n

X
G—@v ). » Computer » DATA(D) » Work@Heme » WebexEvents » muit + [ 42 || Search muit »
@

Organize New folde = [

Upload Your Picture 3 Favorites

B Desktop

|18 Downloads
“E Recent Places

Please select a picture from your computer.
Submission requirements: GIF or JPG format,
approx. 75 x 38 pixels, less than 100K =5 Libraries

JEatandiianame here: [ Documents

- P M
wd@an'l: aildldanvidia Qs
() Pictures
| Upload || Cancel B Videos

18 Computer
&L, System Reserved (C:
a DATA (D)

€ Network

Filename: 01 -

16. Click on Upload button

You will see your uploaded picture

Description: |5 syaaunislaeu cisco webex event E]

& mahidol.webex.com

Upload Your Picture £

Upload a picture about the event description
Click here to remove the picture

Please select a picture from your computer.
Submission requirements: GIF or JPG format,
approx. 75 X 38 pixels, less than 100K

Enter file name here: |

midida  01)pg

Cancel

& mahidol.webex.com

Upload Your Picture

17. Host image upload a host or presenter meson eqbremerts, G or PG trmal

approx. 75 x 38 pixels, less than 100K.

me here:

aildidanvdla

picture of this event by clicking Upload

Description: | nysyaaaunisizau cisco webex avent @

Upload a picture about the event description
Click here to remove the picture

Host imag®: Upload § picture of yourself or the presenter

Event material: Upload event material for attendees to download before event starts
- _—mnmmm
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| [ » Computer » DATA (D) » Work@Home » WebexEvents » muit 43 || Search muit
P D

{18 Downloads 002
‘%l Recent Places

9 Libraries
B Documents
& Music
(5 Pictures

B Videos

18 Computer
&, system Reserved (C:
a DATA (0

€ Network.

Organize v Newfolder S 0 @
¢ Favorites F ‘ &I
B Desictop

o1

File name: 002

Description: 1snagaunistdam: cisco webex event

LUpload a picture about the event description
Click here to remove the picture

Host image: Upoad a picture of yourself or the presenter
Click here to remove the picture

-

Event material: Lpload event material for attendees to download before event starls
Other UGF options: [/ Do not allow attendees to share rich media files in this event
¥ Request attendees to verify rich media players
Who can view the attendee list: ) All participants
® Only the host, presenter, and panelists
Video: ¥ Tum on video

Post-event survey: Creale postevent survey
* Do not display survey to attendees
Display survey in pop-up window
Display survey in main browser window (instead of destination URL)

19. You will see your uploaded picture

Destination URL after event: hitp//

20. Event material

& mahido
Upload Your Picture

Please select a picture from your computer.
Submission requirements: GIF or JPG format,
approx. 75 x 38 pixels, less than 100K
Enter file name here:

el | 002.jpg
Cancel

Upload your event material files from your computer

By clicking Choose file button to select your file then click Open button

& mahidol.webex.com

Add Event Material

Upload a
1
File nam: wanlila | WMitedanivdia

Select files and then click Add. All uploaded files will be unavailable after the
event ends.
Select

Name Size

Delete |

Organize » New folder v [ @
S Favorites Name ’ Date modified Type Size
B Deskiop )i Echo Cancellation lumsussumlna 5/5/256319:51 File folder
& Downloads U ot lumsaan w82 Filefolder
L Recent Places. b i smmsusasmilng 2425631205 File folder
b wensTanmgnslum oo 1425631709 Fiefolder
G Librries e ] TSR Flefoder
(3 Documents Ui ABuidnpendasdunarilin Network Ban.. 5/5/2563 1951 Filefolder
& Music oo UM PNGimage 1K
&) Pictures | New Text Document 6/4/2563 21:46 Text Document. 2k8
B videos gl do. 10425631001 MicrosoftWord.. 116078 K8
(8 wsatnsallumsls 6472563 2130 Microsoft WordD.. 1,468 KB|
88 Computer
& Sysem Reseved (C:
o DATA®)
€ Network

11




Q Add Event Material - Google Chrome

Add Event Material - Google Chrome

Add Event Material Add Event Material
Upload a file: Upload a file

File name: | idan'vld | wuniaunsaitunisiy docx [Upload | File name: | idanivld | wustitaulnsailuntstd docx Upload

Select files and then click Add. All uploaded files will be unavailable after the Select files and then click Add. All uploaded files will be unavailable after the
event ends._ event ends.
Select Name Size Delete Select Name Size Delete

You will see your file(s) in the [ . =

@ mahidol.wi

Add Event Material

list below, make sure you

Upload a file
File name. | anid Wilaifanivela
. .
SeleCt the fl Ie(S) then CI IC k Add Select files and then click Add. All uploaded files will be unavailable after the
event ends.
Select Name size Delete

b utto n 7] El uuriailnsailunista docx 43 MB
|

22. Your Uploaded file(s) will appear below the Event material topic

Event material: Upload additional event material for attendees to download before event starts
File Name Description Size Remove
wushaylnsailumsisidocx \anawlstnan 1468KB |

23. Other UCF options : Select an option

Other UCF options: || Do not allow attendees to share rich media files in this event
¥ Request attendees to verify rich media players

UCF (Universal Communications Format)
12




Who can view the attendee list: ' All participants
® Only the host, presenter, and panelists

Video: ¢ Turn on video

Post-event survey: Create post-event survey
* Do not display survey to attendees
Display survey in pop-up window
Display survey in main browser window (instead of destination URL)

Destination URL after event : enter your URL after event

Destination URL after event: |hl‘lp:H I

(after testing, available for using https://mahidol.webex.com/ only)

26. Attendees & Registration

Attendees & Registration:

Attendees: Create invitation list
View invitation list

Invite friends: ¥/ Allow registrants to invite friends to this event

Maximum number of registrants: 10000

Registration form: Click here to customize your registration form
Destination URL after registration: hitp://

Approval required: ' Yes ® No Set up approval rules
Registration password: ) Yes, specify password: |
® No
Registration ID required: * Yes ® No

13
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27. Attendees: click Create

invitation list , Create Attendee
Invitation List will appear then click

Select Contacts button

nvitation Ii

 Creste Attendee Initation List - Google Chrome.

Create Attendee Invitation List
YYou can select contacts from an existing address book, import a Comma or Tab Delimited file (file
contains non-ASCII characters, use a Unicode file delimiteciaiieetie coiois) or add new
contacts. Note that the number of invitation emails canno

port Contacts
Attendees to Invite
Name Email address Phone nunfller Language Time Zone Locale

No contacts selected

Ne!

Numioer (wih sresioty code)

Phone number: [1

Time Zone: | Bangkok (Bangkok Time, GMT+07:00) v
Language: |English v
Locale: |US v

Add new attendee in my address book

Add to Invitation List

28. Your contacts list will show up on the page

which you can select attendees then click Add Attendees button

Select Attendees from Your Contacts
Select one or more contacts that you want to invite to your event

View: | Personal Contacts v

Search for: Search

Email address Phone number Language Time Zone  Locale
taboyja2013@gmail.com  1- English Bangkok Time U.S.
ittraining. muit@gmail.com 1- English Bangkok Time U.S.
weeraphol. san@mahidol.edu 1- English Bangkok Time U.S.

#9179 taboyja2020@gmail com  1- English Bangkok Time U_S.

Add Attendees Cancel

Q) Select Contacts from Webex Address Book - Google Chrome BN )

(O Select Contasts from Webex Address Book - Google Chrome

Select Attendees from Your Contacts

Select one or more contacts that you want to invite to your event.

View: | Personal Contacts v

Search for: Search

A

Name Email address Phone number Language Time Zone  Locale

ittraining muit@gmail com - English Bangkok Time U_S.
hol  weeraphol.san@mahidol.edu 1- English Bangkok Time U.S.

Add Attendees

I Add Attendees l

29. Your selected contacts list will appear then Click Select All

button then click Invite button to send an invitation

(Q Create Attendee Invitation List - Google Chrome

Create Attendee Invitation List

You can select contacts from an existing address book, import @ Comma or Tab Delimited file (file contains non-
ASCII characters, use a Unicode file delimited either by commas or tabs) or add new contacts. Note that the
number of invitation emails cannot exceed 10000.

Select Contacts... || Import Contacts.
Attendees to Invite
Name Email address Phone number Language Time Zone Locale
I ttraining.muit@gmail.com  1- English Bangkok Time  U.S
weeraphol.san@mahidol edu 1- English Bangkok Time  U.S

uasing taboyja2020@gmail.com 1- Bangkok Time  U.S

lear All |[ Delete || Cancel

New Attendee

Full name

Email address:

1

Phone number:

Time Zone: | Bangkok (Bangkok Time, GMT+07-00) v
Language: |English v
Locale: [US. v

Add new attendee in my address book

Add to Invitation List

Q Creste

endee Invitation List - Google Chrome.

Create Attendee Invitation List

You can select contacts from an existing address book, import a Comma or Tab Delimited file (file contains non-
ASCII characters, use & Unicode file delimited either by commas or tabs) of add new contacts. Note that the:
number of invitation emails cannot exceed 10000.

Select Contacts. Import Contacts
Attendees to Invite
Name Email address Phone number Language Time Zone Locale
vl ittraining. muit@gmail.com 1- English Bangkok Time  U.S.
vl phol weeraphol san@mahidol edu 1- English Bangkok Time  U.S.
4 a uaswa  taboyja2020@gmail.com 1- glish Bangkok Time  US
lect All || Clear All || Delete || Cancel
New Attendee

Full name :
Email address l VI e

Phone number: |t

Time Zone: | Bangkok (Bangkok Time, GMT+07-00) v
Language: [English v
Locale: [US v

Add new attendee in my address book

Add to Invitation List

14




Attendees: Create invitation list

Wiew invitation list | Attendee List

Name Email address Phone number TimeZone  Language
test itiraining muit@gmailcom  1- Bangkok Time ~ English
weeraphol weeraphol.san@mahidol.edu 1- Bangkok Time  English
Fieva wdown  taboyja2020@gmailcom - Bangkok Time  English

box to allow invited attendees invite their friends to join this event

Invite fl'iEI'IdS:I Allow registrants to invite friends to this event I

Maximum number of registrants: enter maximum number of registrants

Maximum number of registrants: 10000 | I

32. Registration form: click here to customize your registration form

Registration form: CIgk here $ customize your registration form

Customize Registration Questions
You can select the questions you want to appear on the registration form.
You can also create your own questions and

dd them to the form.

Check Al | Un¢ vincluge on Form  @Required

standard Que
vow v

< v Fi @ () Address 1

@ ] r

v ]

@ [ Phone number @ O stat

) company @ 0 zZIPipostal code
@ O Title ] n
@ I Number of employees

] Would you like to receive information about future seminars?

istom Questions.

Text Box || Check Boxes || Option Buttons || Drop-Down List | | My Registration Questions |

Save | [ Cancel

15



e ]
@ Customize Registration Form - Google Chrome o]

@ mahido om

Customize Registration Questions

You can select the questiens you want to appear on the registration form.

‘You can also create your own questions and add them to the form.

Check All | Uncheck All vInclude on Form ‘BRequired
Standard Questions

First name

Last name

Email address

Phone number
Company

Title

Number of employees
‘Would you like to receive information about future seminars?

Address 1
Address 2

city
Statelprovince
ZIPjpostal code
Country/region

NERARR<
foooooe

v @
¥ @
2 @
o
w O
w O
w O
o

My Gustom Questions

Text Box | Check Boxes || Option Buttons | Drop-Down List || My Regi Questions |

Click Save button then click Close button

1
1Q Customize Registration Form - Google Chrome Q) Customize Registration Result Form - Google Chrome L= | E s

Customize Registration Questions Successfull
You can select the questions you want to appear on the registration form

‘You can also create your own questions and add them to the form.

CheckAll | Uncheck All ~Include on Form ‘@Required

Standard Questions

“our changes have been updated successiully!

[ Company

O O Tite

[ [J Number of employees
[ would you like to receive information about future seminars?

ZIP/postal code
Country/region

-
. Firstname [ [ Address 1
# Lastname [ [ Address 2
. Email address 0[O City
g B
(S}

My Custom Questions

Text Box || C

Boxes || Option Buttons || Drop-Down List || My Questions |

35. Destination URL after registration :

Enter URL after registration

Destination URL after registration: http:// |

(after testing, available for using https://mahidol.webex.com/ only)

Approval required : Select Yes box to set rules

Approval required O No Set up approval rules

16


https://mahidol.webex.com/

Do you also want to require attendees to use a unique
registration ID when joining your event to ensure that only
attendees with approved registration can join?

Cancel

Approval Rules

[Does not Contain v | the words | |[Then Reject v | Add Rule |

[ matcn case

Rules Match Case Action Delete

Notes:

* Rules are executed in the order listed.

= Once a rule has been applied to a registration record, then subsequent rules will not be applied to the
same registration record.

Approval required: ® Yes (' No Set up approval rules

37. Registration password

Select Yes, specify password: enter your registration password in a box

Registration passwordl ® Yes, specify password: e
' Mo

Registration ID required : leave system selection

Registration |D required: ' No

38. Presenters & Panelists :

Presenters & Panelists:

Panelists: Create invitation list
View invitation list

info: | ‘ E]

[ Allow panelists to upload documents associated with the event
Panelistpasswora:| | (recommendea)
Confimpassword: |

17




.

39. Panelists
Create Panelist Invitation List

(file contains

Click Create invitation list vou will see Yot o et et o a st s s o Commac T ol e
non-ASCII characters, use a Unicode file delimited either by col contacts. Note
that the number of invitation emails cannot exceed 10000.

Import Contacts

Panelists to Invite

Create Panelists Invitation List

then Click Select Contacts button to

Name  Email address  Phone numtj e Zone Locale

oK

Cancel

. Phone number. 1
se | ect fro m vour co nt act | i St Time Zone. Banghok Banghok Tare, GVTSG700)
y Language: [English v
Locale: |U.S. v
Add new panelist in my address book
Invite as alternate host

Add to Invitation List

D Select Contacts from Webex Address Book - Google Chrome

Select Panelists from Your Contacts

Select one or more contacts that you want to invite to your event

View: | Personal Contacts v

Search for: Search

Index: ABCDEFGHIJKLMNOPGRST

L]
weeraphol.san@mahidol.edu 1- English Bangkok Time U.S.
& taboyja2020@gmail.com 1- English Bangkok Time U.S.

Add as Altemate Host J§| Add Panelist | .
Add Panelist

41. Back to Create Panelists Invitation List
You will see your selected panelists, click Select All and Invite button

1Q Create Panelist Invitation List - Google Chrome

Q) Create Panelist Invitation List - Google Chrome
& mahidol.webex.c

Create Paneli
“You can select contac
non-ASCIl characters |
that the number of inv|

You can select contacts from an le contains 2 or Tab Delimited file (file contains
non-ASCII characters, use a Unig ts. Note tabs) or add new contacts. Note

that the number of invitation emal
fect Contacts... || Import Contacts

ontacts.
Panelists to Invite Panelists to Invite
Name Email address Phone numbej anguage Time Zone Locale Name Email address
Bangkok Time U.S I @ oo taboyja2013@gmail.com 1-

lear All || Delete || Cancel

Phol Language  Time Zone Locale

nglish Bangkok Time  U.S

taboyja2013@gmail.com 1-
Llect All|[ Clear All | Delete || Cancel

New Panelist New Panelist

3

Full name Full name

Email address

3

Email address

Number (wih sresiciy cods)

Number (wih sreaiciy cods)
Phone number: |1

Time Zone: |Bangkok (Bangkok Time, GMT+07:00)

Phone number
Time Zone: [ Bangkok (Bangkok Time, GMT+07:00)

Language: |English

Language: |English v
Locale: [US v

Locale [U.S v
Add new panelist in my address book

Add new panelist in my address book
Invite as afternate host

Invite as alternate host

Add to Invitation List Add to Invitation List

18




| 10 Panelist List - Google Chrome

WView invitation list Panelist List

Name Email address Phone number Time Zone  Language Locale
poy  taboyja2013@gmail.com 1- Bangkok Time English ~ U.S.

Panelists;

43. Panelists info : enter panelists information in space
If panelists have presentation or file, you can select Allow panelists to

upload documents associated with the event.

Panelists info}ridoizm....

¥ Allow panelists to upload documents associated with the event.

Set Panelist password and Confirm password

Panelist password: =+ - (recommended) |

Confirm password:

44. Email Messages

for example: Invitation email

Email Messages:
Email format: ©PlainText ® HTML  include iCalendar Attachments

||||||||

Registration d ¥ Rejected | Event In Progress
Event updated s | Al Attendees | All Panelists
eeeeeeee [ May v|w3v|mj3\| v[15v]|Oam ©pm
[ May v|w3v|mj3\| v[15v]©am @pm
llow-up [ May v[13v[2020 7] B [2 v[15v|Oam ®@pm
[May  v[13v[20207] 2 [2 +[i57]Oam ®pm

19



Event Email: Attendee Invitation That Requires Registration ID or Pg

Select email message: | Attendee Invitation That Requires tion 1D or v

From: (messenger@webex.com)
Reply to: %HostEmail%
Subject: Invitation to Web seminar: %Topic %

me% invites you to

his event requires registration. After you register, you'll receive a confirmation
bmail message with instructions on how to join the event

Invitation emails) Attendees )

46. To edit event email attendee invitation

you can edit in this block or use text editor as Notepad by copying code

Edit Event Email: Attendee Invitation That Requires Registration ID or Password®1 - Google Chrome =8

Edit Event Email: Attendee Invitation That Requires Registration ID or Password#1

Template name: Attendee Invitation That Requires Registration D or Password#1
From name:

From email: messenger@webex.com
Reply to email: % HostEmail%
Suaiac: - : SR
Email Body: Type HTHL below @

47. Paste on Notepad(text editor app)

P
+ 24px"><td>anbsp; </Td></Tr>

" (mpaddng

" cellspacing="0" style="width:auto;background-color :#049FD9; border:0px solid #049FD9; border-radius:20px; min-width:160px!inport

tyle="padding:10px 36
QURLAAdr e53%" STy

onc-fanily: aria

px; Text— ">

/t
</tr>
</cable>
</cd>
</er>
</tables
Sjable width=600 bacolor-srrFrre” style="border: Opx; widths G00px;” align="center” class="main’>
<tr style="hefght: 72px’><cd-anbsp; </td></tr
Std style="hetghts 24pc; colors #000000; fonc—faniTysarial; font-size: 14px; line-heignt: 24ppadding-Teft: 50px; pacding-righ
PN
</tr>
<t style="hetght; 44px’><cd-anbspi </ce></cr>
</tabie>
</td>
</r>
<tr>

<td align-"center" style="padding: 0; margin: 0>

fdeh;Sooprsmargto:

;" class="footer">
s

9px; font-family:arial; color:#666" “cent
<span-&copy: R evedi CTath amor SO aFrTSaces AT1 Flghes. reserved, </sparanbsp;
3, styTetext R Gatorationanone; 1ine_netants 24px ot Fam 1yiArTat; coors Fotseon:  hre

anbsp;
ePivacyLinkos sprivacy statenente/a

et Tanbsp: <span><a style="text-decorationsnone; Tine-height: 2¢px; font-family:Arial; color: #049F0%;" href="sTermsofservice
ean
<sed P

<fers

10940 WEETSIHPLE_ECMATL_PLACEHODER_DONT_ CHANGE _0ONT_DELETE >

</uables
B
</ers

</cables

« m
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<td style="color: #000000;font-family: Arial;font-size: 34px;
<!--  %HostName% invites you to attend a web seminar using Wwe
nanhga.. raLBamainussanudiiueau s
</td>
</tr>

<tr style="height: 36px"><td>&nbsp;</td></tr>

</tr>
<tr style="height: 36px"><td>&nbsp;</td></tr>
<tr>
<td style="color: #666666;font-family: Arial;font-size: 14px;line-height: 19px;">
<I--  %HostName% invites you to attend a Web seminar using webex. This event req
s lailsa msvasauns fullunsc1 sco webex eventh

When you done editing, copy all code

File Edit Format View Help

<tabTle width=600 bgcolor="#FFFFFF" style="border: Opx; width: 600px;"
<tr style="height: 72px"><td>&bsp;</td></tr>

: 24px; color: #000000; font-famil

<table width=600 style="width:600px;margin:0;" class="footer">
<tr style="height: 12px"><td>&nbsp;</td></tr>
<tr style="margin:0;">
<td style="font-size:9px; font-family:Arial; color:#666" align="center">
<span>&copy %YearReserved% Cisco and/or its affiliates. All rights reserved.</span
<a style="text-decoration:none;line-height: 24px; font-family:Arial; color: #049FD9;

<span><a style="text-decoration:none; line-heid




(Q Edit Event Email: Attendee Invitation That Requires Registration ID or Passward#1 - Google Chrome Ao

@ mahidol.webex.com

Edit Event Email: Attendee Invitation That Requires Registration ID
Template name: Attendee Invitation That Requires Registration 1D or Password#1
From name:

Edit Event Email: Attendee Invitation That Requires Registration ID
Template name: Atiendee Invitation That Requires Regisiration ID or Password#1
From name:

messenger@webex.com
S%HostEmail%
: [nvitation to Web seminar- %Topic%

From email: |messenger@webex com
Reply to email: %HostEmail%
Subject: [nvitation to Web seminar: %Topic%

Email Body: 75 a7 selow [ 7 ]

Email Body: Typ= Hric belews [ 2

“center” style="paddin
bie width=600 bgcolor
600px;" align="center" clas:
tr style="hei
pt

td align:

I50px; padding-right: 50px;"><img stk

la age" src="2CiscoWebExLogo%">
</td>

Then copy and paste code from Notepad

Click Preview button to see your edited invitation email

s — —
0 Edit Event Email: Attendee Invitation That Requires Registration ID or Password#1 - Google Chrome

Edit Event Email: Attendee Invitation That Requires Registration 1D
Template name: Attendee Invitation That Requires Registration ID or Password#1

From name:
From email: messenger@webex com
Reply to email: %HostEmail%

Subject: |nvitation to Web seminar: % Topic%

Email Body: Type HTML below @
——

dec :none; ght: 24px; ily:Arial; color: #049FD;"
href="¢%TermsOfServiceLink%">Terms of Service</a>
</spanx

F10940_MEETSIMPLE_EC_MAIL_PLACEHODER_DONT_CHANGE_DONT_DELETE--
>
<[table>
<ftd>
<fr>
</table>

[Threren ]

Preview

50. Invitation email preview. Click Close button when you done checking

-
(D Preview Email Message: Attendee Invitation That Requires Registration ID or Password - Google Chrome s = ) |

From: (messenger@webex.com)
Reply to: %HosiEmail%e
Subject: Invitation to Web seminar: % Topic%

MINUIENU... BatiunAvinusu
Nuduuuiaaulail.

Asdnnnaawlaiiias msvadaunisldnuialsunsicisco webex event.

% Topic%

22




— — — e
Q Eoit Event Emal Attendee Initation That Reaires Registrtion D or Password#1. - Google Chiome () SelectEvent Emi: Atteniee Initation That Requires Registiation D o Password -GoogleChrome =/ B [

@ mahidol

Edit Event Email: Attendee Invitation That Requires Registration 1D { Event Email: My Customized Email

Template name: Attendee Invitation That Requires Registration ID or Password#1
From name: Select email message: | My Customized Email
From email: me com —
Reply to email: %HostEmail% From: = (messenger@uebex.com)

mallt Reply to: %HostEMail%
Subject: Invitation to Web seminar: % Topic% Subject: Invitation to Web seminar: %Topic%
Email Body: Type HTML below @

line-height: 24px; y:Arial; color: #049FD9;" alvaln
href="9TermsOfServiceLink%">Terms of Service</a> cisco Webex

40D _DONT_CHANGE_DONT_FLETE- NI9UHE... aatdaynavitusiy
Nudunuaaulail.

52. Back to main setting page. Click Schedule This Event

Invitation emails: Attendees | Panelists
Registration email Pending
Event updated emails: All Approved Registrants | All Attendees | All Panelists

oved ¥ Rejected | Event In Progress

Reminder emails: [ 1st Reminder

Schedule This Event

pEmail [May vlwuvlzuzuvlzl\s v|1ev|Cam @pm

O 2nd Reminder

Follow-up emails: [ Thank You for Attending

[ Absentee Follol

[ [Schecue Ths Ever

® 2020 Gisco andjor its affliates. Al rights reserved. Privacy Statement | Terms of Service

53. you will see Send Event Emails setting in this page

bl For (@Y maridolvmvers
cisco’ Webex ) o

Home | Webex Meetings | Webex Events | Webex Support | WebexTraining | My Webex Moder View [} weeraphol mut Site Administation” Sign Out

New User Reference

v Attend an Event Send Event Emails

Unlsted Events ‘You have successtully scheduled your event

 Host an Event Send invitation emails to: O Host
Schedulo an Event 9 panciss
Sto Everts 0 Vendors

Email Templates
Registration Questions
< h ‘Send Now. Send Later

Survey Questions

My Event Recordings

~ Manage Programs
Create New Program
List of Programs
v Setup
Webex Events
Preferences
v Support
° s affiates | Torms of Service

Halp
MyResources
Downloads

23



Send Event Emails

You have successfully scheduled your event.

Send invitation emails to:
Panelists

Attendees
1 Wendors

I | Send Mow... |I | Send Later

You will see a confirmation then click OK button

mahidol.webex.com vanm

The system is going to send the following emails:
Invitation emails
You will receive a confirmation email message at

weeraphol.san@mahidol.ac.th.
IHIIM”

Do you want to continue?

55. Click Continue button

Email confirmed

The following email(s) have been sent to the selected recipients
Invitation emails

gige a confirmation email message.

Continue

Continue

24



Event Information

Event: muit Start Event Now
Type: Unlisted Event You can start the event by clicking Start Now.
Event address for attendees: hitps:/mahidol webe: php?MTID=efdd5dar1

Event address for panelists: hitps://mahidol webe; php?MTID:
Start Now

Date and time: sunday, May 10, 2020 715 pm
Bangkok Time (Bangkok, GIMT+07:00)

Duration: 1 hour

Description: n1smadaunslziotu cisco webex event
Send Event Emails
You can send event emails by clicking Send Emails.
Event number: 919 436 403
Event password: 2b3eHadgamx
5 787520
fifimma.
muit
478801
Event files: Filename

Video Address: 919436403@mahidol webex.com
You can also dial 210.4 202 4 and enter your meeting number.

Audio conference: Use VolIP only
Maximum number of registrants: 10000
Destination address after event:

Host image: a

Attendee list available for viewing by: Host, presenter and panelists only
Event material: wurainsallumslal docx (1.4 MB)
tanaslsenay

Post-event survey: No
Email configured: Pending, Approved, Rejected
Registration Information

Registration ID required:

Password required:

Password:

Click Manage Registrations button to review registrants

alaln For () Mahidolunivers
cisco Webex ‘ e

Home | WebexMestings = WebexEvents = Webex Support = Webex Training My Webex Moder View [T} weeraphol mut Site Administration Sign Out
New User Reference Duration: 1 hour - -
v Attend an Event Description: mismadaunstdann cisco webex event

Send Event Emails
You can send event emails by clicking Send Emails.

Unlisted Events

v Host an Event Event number: 919 436 403
Schedule an Event Event password: 2b3etadqomx Send Emails
Site Events Host key: 7SZSZU
Panelist Info: didmney
Email Templates
password: muit
Registration Questions numeric password: 478801
Survey Questions Event files: ==
My Event Recordings
Video Address: 919436403@mahidol. webex.com
v Manage Programs You can also dial 210.4.202.4 and enter your meeting number.
Create New Brogram Audio conference: Use VolP only
Maximum number of registrants: 10000

List of Programs
Destination address after event:

v SetUp Host image: s:

Webex Events

Proferences Attendee list available for viewing by: Host, presenter and panelists only
Event material: wuznainsailumsial docx (1.4 MB)
~ Support tanasisznay
Help Post-event survey: No
Email configured: Pending, Approved, Rejected

MyResources

Registration Information

Manage Registrations

Password required: Yes
Password: muit
Approval required: Yes
Custom registration form: No

After registration, go to URL:

Manage Registrations | [ielete Event | [ Edit Event

© 2020 Gisco and/or its afiates. All ights reserved. Privacy Statement | Terms of Service
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alvaln
cisco Webex

Mahidol University

Home  WebexMestings = WebexEvents = Webex Support = WebexTraining |~ My Webex Moder View IS weeraphol muit Site Administration Sign Out

New User Reference M Registrations: muit
+ Atong am vt anage Registrations: mui

English : Bangkek Time
Unlisted Events Event on Sunday, May 10, 2020 7:15 pm

~ Host an Event

Schedule an Event ( Pending (0) | appovea | Rejected (0) i Al (0) 1
Site Events

Maximum llowed: 10000 Total ions: 0

Email Templates

Registration Questions

Survey Questions

My Event Recordings

~ Manage Programs
© it afifates. Al ights reserved. Privacy Statement | Terms of Service

Create New Program
List of Programs
- SetUp
Webex Events
Preferences
~ Support

Help

MyResources

Downloads

Cisco \Webex Events




How to register for an event

Cisco \Webex Events o



= M Gmail Q  dundaia

Py

a0 & : 3wnis3

Invitation to join Web seminar as a panelist: muit naasIEmNG X

messenger@webex.com @ 2 10wa 1849 (12 Tedin) Yy W
dodu -
I muit

10 a1 21,10 w.a. 2020 7:15pm - 8:15pm (ICT)
amuil ¥y webe) ) php?MTID=¢

a5 boy,weeraphol muitr

You're a panelist for this Webex event. When it's time, join the Webex event
here.

8Qﬁ<lqvuet@ +

Host: weeraphol muit (weeraphol san@mahidol.ac.th)
Event number (access code): 919 436 403

Event password: 2b3eHadqdmx

Panelist password: muit (Please do nof

[
‘Sunday, May 10, 2020 7:15 pm, Bangkok Tim| ' O I n eve n-t

5

5

If you experience a problem joining the event as a panelist, you can join as an attendee.

Join as an attendee: hitps://mahidol web php?MTID=
e163ac051632d2935163a3078b79807

2. After click join event

Page will show you an Event Information

Mahidol Universi
cisco Webex ey

Event Information: muit (5]

‘English : Bengkok Time.

_-—r Join Event Now as Panelist

Event status: Not started
Monday, May 11, 2020 9:15 am

Bangkok Time (Bangkok, GMT+07:00) First name: |

Change time zone

To join this event as a panelist, provide the following information
Date and time:

Monday, May 11, 2020 9:15 am Last name:
Bangkok Time (Bangkok, GMT+07:00) Email address: taboyja2013@gmall com
Monday, May 11, 2020 3:15 am i ]
GMT Summer Time (London, GMT+01:00)
Panelist(s) Info: i
Duration: 2 hours
Description: nsnadaumsizanu cisco webex event If you are the host, start your event.

By joining this event, you are accepting the Cisco Webex Terms of Service and Privacy Statement

Before you join the event, please click here to make sure that you have the appropriate players to view UCF (Universal Communications Format) fich media files in the event

© 2020 Gisco and/or its affifates. Al ights reserved. Privacy Statement | Terms of Service
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Join Event Now as Panelist

To join this event as a panelist, provide the following information.

First name: weeraphol

Last name: [sangnaK] |

Email address: taboyja2013@gmail.com

Panelist password: ranane

If you are the host, start your event.

il
cisco Webex

Event Information: muit =
Engien - Barok Tme

. e —

Event status: Not started You cannotjin the event now because it has ot started.

Date and time: Monday. May 11, 2020 915 am
Bangkok Time (Bangkok GMT+07:00)
Change time zone
Monday, May 11, 2020 915 am Iyou are the host, start your even!.
Bangkok Time (Bangkok GMT+07:00)
Monday. May 11, 2020 315 am
GMT Summer Time (Landon. GMT+01:00)

Panalist(s) Info: g

Duration: 2hours

Description: nswAgouM Lo cisco ebex event

Event files:

Event material: wumhaylnsailunisla docx (1.4 MB)
wanaalznay

Upload

B joining this event, you are accepting the Cisco Webex Tems of Service and Privacy Statement

the event, please click here

that you have th ate playe fles in the event

i

£

Organize v Newfolder B~ 0 @

L « DATA(®) » Work@Home 1 InFo-Conf » dadisHissrmsissamiina » il Searth tp1-8

Upload Event File

Click Broy = i Fovrtes
I Desctop
8 Dovnloads

File2 name: | @and | Lilsidanivala ] Recent Places

File3 name: | @ianlid | witdidantuiala

File1 name|

ibrares
Documents
& Music
Pictures
B videos

18 Computer
&, System Reszrved ~

Filename: 2

29




——
) Upload Event File - Google Chrome o] 20 3
om

& mahidols

Upload Event File

Click Browse to select a file that you want to upload to the folder.

File1 name: | ianold | 2jpg |

File2 name: | wanld | 3jpg |

File3 name: | 1dansld | 4jpg |

(0K [Reset || Cancel |

alaln
cisco Webex

Event Information: muit

-

Event status: Not started

Date and time: Monday, May 11, 2020 9:15 am
Bangkok Time (Bangkok, GMT+07:00)
Change time zone

Monday, May 11, 2020 9:15 am
Bangkok Time (Bangkok, GMT+07:00)

Monday, May 11, 2020 3:15 am
GMT Summer Time (London, GMT+01:00)

Panelist(s) Info: dvdenang.....
Duration: 2 hours
Description: AsMAAauANs17ienu cisco webex event

Eventfiles:

tanasdsnay

7. When an activity time is ready to join, return to email Invitation to
join Web seminar as a panelist:...... and click Join event button to join

the event right away

= M Gmail Q dunun
¢« Dos oG B

Invitation to join Web seminar as a panelist: muit  sssssie

cvmvvorg +

st hens—




cisco’ Webex For (@) wnainensy

Home  WebexMesings  WebexEvents  Wabex Support | Wabex Trainng My Wisbex wosem vew [ weeragna mua. St Admsvaton San out

New user eterence
[ Manage Registrations: muit
Ui s
Event on Sundey May 10, 2020715 pm
« Hostan venc

Schedule an Event Penang@ | opovea® | Recteao)

Ste Euems

R Maximum registrations alowed: 10000 Tota eisratons. 0

Regisation Questions
Survey Questons [CeBmk]
My Even Recorcings
~ Manage Programs
Greato New Program 2020 Caco acoc . A 3 st Py St | TS
Listof Programs
~setup
Webex Evrts
[R—
~ support
[
MyRosoucas
Donrioads

9. For attendee email

Click Register button

™M Gmail Q Search mail >

Fe « med 80 ¢ B : i < > ome &g
ompoze |

- @ Invitation to Web seminar: muit = noxx . .

Starred messenger@weber.com Sy 10,660 U OZ0OMs300) FE
Snoozed ome -
Important

sent ¥

orafts .

cisco’ Webex

s BV Ve x*x0O

categories

oot @ MINUIEIU... 2aLTynAvITuSIN
= stameng uduuunaauial

& Jonameeting

chat

Qo ot

‘Sunday Mey 10,2020 7:15 pm, Bangkok Time (Bangkok, GMT+07:00)

Host weerapnol mui (weerapnol san@manico
Event number (access code) 919 436 403
Registraton passuora: mut

o recen s
Stata new one

Enable deskiop notifications for Mahidol University Ml

10. You will see Event Information : .........

Click Register button

alialn wersi
i B

Event Information: muit

“This event requires registration
Event status: Not started
Date and time: Monday, May 11, 2020 915 am
Bangkok Time (Bangkok. GNT+07:00)
Change time zone
Monday, May 11, 2020 915 am
= Bangkok Time (Bangkok GMT+07:00)
Monday, May 11, 2020 315 am
‘GMT Summer Tirme (London, GMT+01:00)
Panelist(s) Info: Ay
Duration: 2hours
Deseription: s

| Torms o Servee
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afualn
cisco \Webex

Registration Password

This event is private. To register for this event, g registration password that the event host gave to you

Registration password:

Event Information

Event: muit

Date and time: IMonday, May 11, 2020 915 am
Bangkok Time (Bangkok, GMT+07:00)

Monday, May 11, 2020 915 am
Bangkok Time (Bangkok, GMT+07:00)

Monday, May 11, 2020 3:15 am
GMT Summer Time (London, GMT+01:00)

Panelist(s) Info: sifiuze

Submit

Duration: 2 hours

Aswadaun1siienu cisco webex event

Description:

12. Enter your information then click Submit button

alvaln &
cisco Webex For ‘ ). Mahidol University

Register for muit [>]

‘English : Bangkok Tme

Please complete this form to register for the event. An asterisk (*) indicates required information,

Please answier the following questions.

q
*Firstname: *Lastname:

~ Email address: eeraphol.san@mahidol.edt u I

* Confirm email address: /eeraphol san@mahidol ed

© 2020 Cisco andor it affiates. All ights reserved. Privacy Statement | Terms of Service:

13. After your Registration is finished, You will see Registration Pending

bl . .
c1sco Webex For (@ st

Registration Pending
han youor regstenng

Aner regisration. Invite 3 Friena
event
ol a fend lo tis event,enter your iend's email adcress.
Done

[ E——

Set Up Webex Events
s computer o

please check
vinetner Your Gomputer by g ' Rich Liedia
Piayers.

To view system requirements, 9 1y ==X conn.

€202 Cioco o e A it st iy Stmen | Temsof S
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Invite a Friend

To invite a friend to this event, enter your friend's email address.

boyja2020-1@hotmail.com|| Send | I

il For (@) waniolunivers
cisco Webex ¢ e

Home  Webex Meetings = Webex Events = Webex Support =~ Webex Training My Webex Modem View [[IET0 weeraphol muit Site Administration  Sign Out

New User Reference N _ ~
Manage Registrations: muit

~ Attend an Event

‘Englsh : Bangkok Tme

Unlisted Events

Event on Monday, May 11, 2020 9:15 am

~ Host an Event

Schedule an Event ( Pending (2) [ Approveam [ Rejected (0) i Al (3) 1
Site Events

Maximum registrations allowed: 10000 Total registrations: 3
Email Templates.

First Name Last Name Email Address Registration 1D Registration Date & Time « Status
Registration Questions
Survey Questions seminart Online weeraphol san@mahidol edu 244542 511120 7:49am Pending
My Event Recordings ‘Seminar2 Onlinel ittraining muit@gmail com 617403 511120 7:55am Pending
+ Manage Programs Seminar3 Online taboyja2020@gmail.com 248654 511120 820 am Pending

Create New Program

List of Programs

- SetUp
Webex Events

Preferences
© its affifates. All ights reserved. Privacy Statement | Terms of Service

~ Support
Help
MyResources

Downloads

16. Click on registrant name to see their details

v e .

bomo | Wabothsings | Webr s | Vbon S | WaboTomeg |ty Wt o P ———

& mahidol.

Manage Registrations: muit

Event on Monday, May 11,2020 6 15 am

Registrant Details

—— | TR 5
ol T , )
St e ot e R e - First name: seminar
pusspiy s o R———— smerom i

ot s s S — snrssan oy .

Ee—— - oune [me— o m0s20am P Last name: Online
rlingy Phone number: 1-

Title:

Email address: weeraphol.san@mahidol.edu
Company:
Address 1:
Address 2:
city:
State/Province:
ZIP/Postal code:
Country/Region:

Number of
employees:

ppp-124-122-96-

Web domain: 4oz revip2 asianet co.th

IP address: 124 122 96 196
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alualn
cisco Webex

Home  Webex Meetings

New User Reference
~ Attend an Event
Unlisted Events
~ Host an Event
Schedule an Event
Site Events
Email Templates
Registration Questions
Survey Questions
My Event Recordings
+ Manage Programs
Create New Program
List of Programs
v SetUp
Webex Events
Preferences
¥ Support

Help

Webex Events | Webs

Manage R

Event on Monday_Mall11._2020 9:15 am

Pending (3) N meoves0) [ Rejected (0)

i Al @)

For (@) Manidotuniversiy

Modern View [TEIT] weeraphol muit Site Adminisration Sign Out

‘Englsh : Bangkok Tme

10000  Approved:0 Pending:3
First Name Last Name
O seminart Online
O seminar2 Onlinel

O seminar3 Online
Select All | Clear All

Email Address
weeraphol san@mahidol edu
ittraining muit@gmail com

taboyja2020@gmail.com

Registration Date & Time
5/11/20 7:49 am
5/11/20 7:55 am

5/11/20 8:20 am

its afffates. All ight Statement | Terms of Service

18. To approve all of registrant, click Select All then Accept button

alaln
cisco Webex

Home | Webex Meetings

New User Reference
w Attend an Event
Unlisted Events
w Host an Event
Schedule an Event
Site Events
Email Templates
Registration Questions
Survey Questions

My Event Recordings

Webex Events =~ Webex Support = Webex Training My Webex
Manage Registrations: muit
Event on Monday, May 11, 2020 9:15 am
( Pending (3) ( Approved (0) ] Rejected (0) T AllE) 1
Maximum registrations allowed: 10000 Approved:0 Pending:3
First Name Email Address Registration Date & Time

@ seminart

@ seminar2

Select All

weeraphol. san@mahidol.edu
ittraining. muit@gmail.com

taboyja2020@gmail.com

5/11/20 7:49 am
5/11/20 7:55 am
5/11/20 8:20 am

» Manage Programs
Create New Program
List of Programs

v SetUp
Webex Events
Preferences

~ Support
Help

MyResources

mahidol.webex.com vannn

Do you really want to accept all selected attendees?

19. When you accepted all registrant list

Registrant list will move to Approved tab

cisco Webex

Home | WebexMeefings ~ WebexEvents | Webex Support  Webex Training My Webex

New User Reference v Reaistrations: muit
+ teng an Event lanage Registrations: mui

Unlisted Evems Event on Monday, May 11, 2020 9:15 am
< Host an Event

Schedule an Event Pending(0) | Aopoved(® | Rekcted® |

AlLE)

Site Events
[ Maximum registrations aliowed: 10000 Approved:3 Pending0
Registration Questions

Go Back

Survey Questions
My Event Recordings

~ Manage Programs
Create New Program
List of Programs

v setup
Webex Events
Preferances

v Support
Help
MyResources

Downloads

]

HETT]




bl @ i
cisco Webex v

Home  WebexMestings  Webex Events  Webex Support | Webex Training | My Webex Modemn View [T wesraphol mui St Administraton. Sign Oul

New User Reference. . Registrations: muit
+ Artend an vent lanage Registrations: mui

Unlisted Events

~ Hostan Event

Schedue an Event Pendng (0) Approved (3) Reected®) | )

Site Events

Maximum registrations allowed: 10000 Approved: 3

Email Templates.
First Name Last Name Emall Address Registration ID. Registration Date & Time

Registaton Questions
[ — O seminan onine Weeraphol san@manidoledu 0452 S1120749am
My Event Recordings O semna Onine ttraining mut@gmal.com 617408 1120755 am
O semnarz onine taboyja2020@gmal.com 48654 S1120820am
‘Select A | Clear Al

+ Manage Programs

Creato New Program

Listof Programs
oy Pending
v setup

Webex Events

Preferances
© 2020 isco anor s afotes. Al s reserved. Py S | Tems ofService

~ support
Help
MyResources

Dowloads

To join an event, click Join Event button

= M Gmail Q searchmail S
¢« BOF ®0¢ bW e < > m- & om
+ compose
Registration approved for Web seminar: muit = moxx & B ]
O imbox %
*  Stared . messenger@webex.com @ sssamimineas) K W °
© snoozed & b
» mportant .
" mTm it genda
> sent 1 View on Google Calendar Mon May 11,2020 4
B oot 1 Monpy  When  MonMay11,2020 9:15am - 11:15am (ICT) No earlerevents
, @ Categories Where g1sam  muit
© e Who  weeraphol muit+ No ater events
Meet (0 Yes Maybe No | Moreoptions

W Startameeting

@ Joinameeting

Cchat

(& wesrapnal - +

Your registration was approved for the following Webex event.

Host: weeraphol muit (weeraphol san@mahidol ac.th)
Event number (access code) 919 436 403
Registration ID: 344542

Event password: 2b3eHadqgmx

Monday, May 11,2020 9:15 am, Bangkok Tir
Monday, May 11,2020 9:15 am, Bangkok Tim}
Monday, May 11,2020 3:15 am, GMT Summe}

o recent chats
Start a new one

in Event

22. When the event hasn’t been ready to join yet

The join event button leads attendee to event page’s information

bl For () matanper
cisco Webex v

Home  WebexMsetings | WebexEvents  Webex Support  WebexTraining | My Webex Modem View [TEI] weeraphol mut Site Adminstation Sign Out

Event Information: muit =
Regstration s required to oin this event Ifyou have notregistered, please do so now.

. snEvenow

Event status: Not staned (Register) You cannot join the event now because it has not started.
Date and time: Monday.May 11,2020 915 am
Bangiok Time (Bangkok GMT+07:00)
Change tme zone
Monday, May 11,2020 315 am
Bangiok Tme (Bangkok. GMT+07:00)
Vonday, ay 11,2020 313 am =5 Join by browser NEW!
GUT Summer Time (London, GT+01:00)
. - for the registration ID and Ifyou lost your registration ID, click here to
Panelist(s) Info: dmna Fave § sont o you again
Duration: 2nours
Description: masaun s cisco webex event
Event material: wrshaynsaitun1stal docx (1.4 MB)
wananoy

By joining this event, you are accepting the Cisco Webex Terms of Service and Brivacy Statemen.

Before you join the event. please clck play

© 2020 Cisco andlor s afiotes. Al ights rserved. Prvecy Satamens | Torms o Servies
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Q  searchmail

€ » e < > me % g

o Registration approved for Web seminar: muit Inbox x 5 2 0
*  Starred messenger@webex.com @ s9AM(Imniteago) Yy &} )
@ snoozed tome -
» Important N
[ may | muit Agenda
> sent 11 View on Google Calendar Mon May 11,2020 +
B Drafts 1 Mon pr When  Mon May 11,2020 9:15am - 11:15am (ICT) No earlier events.
, B Categories Where idolwebe) i g.php?MT] o15am  muit
Who  weeraphol muit No later events
v More

Yes Maybe More options

Meet (2
W Starta meeting

B3 Joina meeting

Chat

‘Weerauhul - +

Your registration was approved for the following Webex event.

Host: weeraphol muit (weeraphol.san@mahidol ac th)
Event number (access code): 919 436 403
Registration ID: 344542 -
Event password: 2b3eHadqgmx

Monday, May 11, 2020 9:15 am, Bangkok Time (Bangkok, GMT+07:00)

Monday, May 11, 2020 9:15 am, Bangk{
J . E t

Monday, May 11,2020 3:15 am, GMT §|

No recent chats
Start a new one

You’re all set
Cisco \Webex Events 0
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dwntaawnuuazere O @ wilv @ av B fuems wez|v do dolife v dmam v e
VY nfose

~ st nanvAAMINEL [e—— Weerophol Sangnak ¥

numids Reminder for Web seminar: mit
olios st o i Wi s

pa2s62
 Wesraphol Sangnsk messenger@webex.c.. Al
o ey st for W e 3 cisco’ Webex
~ naavaewnoE 1 Emaildelvery sat e - o
Webexsent th el mesage Regstat.

Aculearn-Course)

Media o You are the host for this Web seminar.
. Narin Apipoothada
e Narin Apipoothada has invited yo n0s muit
whe ers the s tht Norn Apipocinada .

nunsidy

Widchaya Kanchanav... ° Monday, May 11, 2020 9:15 am, Bangkok Time (Bangkok,
Tunafignay 62 » watiio webex hands onlabs s GMT+07:00)
. uoURaSFY GaTusBEAad lob Ui Monday, May 11, 2020 3:15 am, GMT Summer Time (London,
o GMT+01-00)

v mail dlaniifud

winia Tharathon Eakkachit ° Event number: 919 436 403
» [KADT) saufladnd Webex Mestin LX)
~ ddy Lk e el Host key: 787520 (use this to reclaim host privileges)
a6 Event password: 2b3eHadqgmx
s Junyamon Chaipatavee © Panelist password The Event has no Panelist Password
N b unilladndWebex Meeting sivu Fe wes
~ pa2s62 G E-mai fivaladud - junyamon cha@.

Event address for attendees:

htps:/mahidolwebex. comimahidolionstagelg.php?

NTID=e0081368D67cb7510563020765040a62
Event address for panelists:

A scpe2 Phearwnapa

hitps;//mahidol webex com/mahidolionstage/g php?
MTID=e808ea856191cdb4e63d 1612968718077
Respanse submiztion for 5
elo, A new rezponse wss
Start even
Phearwnapa

pécaiey Kamkaew Bosagara

waingu 2 > vosugdeanlan foc

. Gounactatie: vaauane

500

2. Cisco Webex event is preparing for start an event

Starting Webex...
\

Stil having trouble? Run a temporary application to join this meeting immediately.

3. When Cisco Webex event is ready, the host clicks Start event

button to start the event

] Cisco Webes Events - o x

File Et Share View Communicate Partiipant Evert Help .

O Cisco Webex Events ® x

< [}
muit

915-11:15

e

Waiting for others to join

Start Event

5 Use video system 4) Use computer for audio v
1 Reshe Hioh Dofinion &

38



4. Panelists click Join event button

You're a panelist for this Webex event. When it's time, join the Webex event
here.

Host: weeraphol muit (weeraphol san@mahidol ac th)

Event number (access code) 919 436 403

Event password: 2b3eHadgq9mx

Panelist password: muit (Please do not share panelist password)

Sunday, May 10, 2020 7:15 pm, Bangkok Time (Bangkok, GMT+07:00)

Join event

5. Panelists will see Event Information : ....

Enter your information and panelist password(see in email)

Click Submit button then Join button

Join Event Now as Panelist

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

To join this event as a panelist, provide the following information.

First name:
Last name:

Email address:

............

Panelist password:

Submit

ion host, siart your event.

Join Event Now as Panelist

- . -
W host, start your event

6. Panelist will see audio & video preview before join the event

When you ready click Join Event button

Q Cisco Webex Events @ x o

Cisco Webex Events

muit
9:15-11:15

Preview

(v} Join Event

5 Use video system ) Use computer for audio v/ O FULLHD X
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8. If the host would like
to allow another
participant to present,
just drag the Presenter

button to their name

~ Partidpants (2) X ~ Participants (2)
Q Q
~ Panelist: 2 ~  Panelist: 2
b weeraphol .. : 1)y weeraphol ...
@ Host, me Cl W8 Lo, me
Drag the ball to make another participant the prese
M Sror TR s o7 I © muitissias
v Attendee: 0 (0 displayed) « Attendee: 0 (0 displayed)

> Q&A X > Q&A

ol

Cisco Webex event will ask you a confirmation

Click Yes

Change Presenter

Do you want to change the presenter to
muitdssailse?

-«a» -

40




9. The presenter share content by click Share Content icon to select

content file

Eile Edit Share View Communicate Participant Event Help q
ri \ (ﬂ Fap = w Participants (2) x
Q 13 weeraphol muit
ﬂ) Share Content Q

w Panelist: 2

M, @ muitisaeilsy
Q Me

WM O weeraphol ...

ad O
Host G :

eeeee

~w  Attendee: 0 (0 displayed)

[ Cyberlink YouCa... & Google Chrome

@ (U=

10. When the host would like to be a presenter after another presenter
finished, make a right-click at the host’s name>>Change Role

To>>Presenter

Q

File Edit Share View Communicate Participant Event Help

b muitisseidsw § | &
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Qo Cisco Webex Events

Change Presenter

@ v Particpants (2) x

Q

Do you want to change the presenter to
muitdssaiilsw?

© Panelist2

weerzphol ..
e L 4

M O muitiuailng

v Attendee 0 0 displayed)

12. For Attendees, click Join event button in their email to join

0%15 muit
0915 muit
0915 muit

Attendee

for the f‘ollowing Wehe; .went.

Host: weeraphol rmuit

Registration approved for Web seminar: muit = o x

messenger@webex.com

(weeraphol.san@mahidol.ac.th)
Event number (access code): 919
436 403

Registration ID: 617403

TR mt Agenda ;
1 Wrew on Google Calendar o Event password: 2b3eHadqamy
Mon pr When  Mon May 11,2020 9:15am - 11:15am (ICT) o

where Monday, May 11,2020 8:15 am,

Who  weeraphol muit+

Yes Maybe No More options

Your registration was approved for the following Webex event.

Host: weeraphol muit (weeraphol san@mahidol ac th)
Event number (access code): 919 436 403
Registration ID: 344542

Event password: 2b3eHadqgmx

Monday, May 11,2020 9:15 am, Bangkok Time (Bangkok, GMT+07:00)
Monday, May 11,2020 9:15 am, Bangkok Time (Bangkok, GMT+07:00)
T Lo0an, GMT Summer Time (London, GMT+01:00)

4Back to Chrome

Bangkok Time (Bangkok, GMT+07:00)
Monday, May 17,2020 9:15 am,
Bangkok Time (Bangkak, GMT+07:00)
Bdenday, May 11,2020 3:15 am, GMT
Summer Time (London, GMT+01:00)

Join event

webex.comb

13. for example, as an attendee1 =
will see their video and audio
setting(if it’s red icon which means

it’s off)

Connect to Audio

“= Use Internet for audio

=

Qweeraphol muit (host) [ muitgiomaiiuse [
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When they click Participants icon, they will see panelists list only

4Back to Chrome 10:48 webex.col

m b
muit @

Participants
Panelists (2)

weeraphol muit

Q (host)

muitginailing
(8]

Attendees list hidden

seminar1 Online
g (me)

Qweeraphol muit (host) 7 muitdiwmedvne [

muitguadfive

< Participants

SO “ wsy -

muitefsmadilay o I (R 5 |
Seminar? Onlinel (me)

Attendees {list hidden)

4
o o . e u Seminar2 Onlinel g
{me)
< @ o

Rise Hand

43



< Participants

Panelists (2)

weeraphol muit

W% (host)

MO muit§3amailane

muit§sanadivsie 0 O weeraphol muit (host) &' Attendees list hidden

5 Seminar3 Online

O

Chat Raise Hand

16. For the host, they can see all attendee’s list

click Attendee to see Attendee List menu

Parti ts (5 X
~ Participants (5) Attendee List

|

~ Panelist:2 Select all [v]

weeraphol muit
1 @ Name(3) ~ Feedback & Audio panels:

wing @ ol o
%™ Host, me
e
M4 muitdssedlss
O Seminar2 Onlinel 7

] Seminar3 Online s

Manage panels

View all attendees...
Make Panelist

View all Attendees

17. At Attendee List menu:

Attendee List ’
m : searching for attendee's name
Select all [¢]
! 4 Name (3) ~ Feedback )4 Audio panels:
G e nind : m : give them a right to discuss
[u] Seminar3 Online ¥

Make Panelists : change them to be a panelist

Expel : let them out of this event
44



18. For the host, when this event is ready, click Record button

00:00:24

O Stop

19. Then click Share Content to select welcome to the event image from

your computer

s

fusausugmsdnnuaaulan




21. When it’s the time to event, click Share > File (Including Video) to

select introduce the event file then click Open button

Lok n: [ ), micros oft teams o] + mciE-
View Communicate Part pu—
o
_ . Recent Places
My Screen Ctri+Alt+D = .
- - - Desktop = i i h11
EIIE [[ncludlng VIdEO)... = microsoft teamsl microsoft microsoft teams a
. . = teamsl.mpd sk

Application v Lbraries

. 1A
Whiteboard  Ctrl+Al+N Computer

Web Browser... o,
microsof ft microsoft microsoft
. . teams3.mpd sfk teams3-tool  teams3-tool.mp...
Multimedia...
= File name [microsot teams3
Files of type: [0 Fies )

My Event Window

22. Host will see video’s
preparing

To confirm sharing selected
video, click OK button

23. The popup is warning about

The panelist’s video’s going to

stop while you share the video

to confirm, click Continue button

The selected video will show to everyone

Microsoft Teams

46




24. For attendees, they will see the sharing video only

25. When sharing video is ending, The host click video name then click

Xicon(close) to stop sharing video then click Yes button to confirm

Close Content Tab

No Cancel

47



26. After stop sharing video click Change Role To > Presenter to

Change Presenter then click Yes button to confirm

Change Presenter

~ Panelist:2
Q " Host, me
B
enter nge Role To .

27. When the presenter would like to share content to others

click Share Content icon then select file

2 Share Content

@ Fircfox. —
A0 \ ‘MJ




TRANSTONS  ANMATONS  SUDESHOW  REVEW  VIEW

i "
[l . el

R

S| Gseon

1

Webox Moatng o Facobook e

29. Presenting..

7.avUsanguiineing Start Live Streaming > Stream Webex Meeting to Facebook Livz.. . 9.fiwa Facebook finsudaiiountsidnldaues Cisco Webex Meeting
fivas Webex Meeting title to show on Facebook fiu Foidasiilélunisdnenan:
fivos Share Webex Meeting where? idanind flnalas onduvy
s Who should see this? Fonlwad i Ivigauiul I

ufiandnitiy Start Streaming

pr——=n

dlondnidnluguzusingseazdendneil Cisco Webex Meeting inldeu

BHO OF- - _ 5 x
o | bsen DSy Tow  Awsions  sibssio snin
f dee

i KAt E
Pose 5

S et A ~ AL gyl e Gk

Stop

O

= oes W comors [
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To: | All Participants

sauns ldndy
> QRA

To: | All Participants

> Q&A shudidhsusaneou laiuladfesdissnsanadilu Rais

—

~ Chat

from weeraphol muit to all participants:

12:08 PM

virufidnsudununeauladvindadfiessduanusanaiitly Raise Hand aeu

anallFady

To:  All Participants

32. Attendees check message by click Participants > chat

an 1w
it
&
Qrndiwafine 1
L]

Partiipans

33. When attendee would like to discuss

Click Raise Hand

e e
it
® Participants
Parstts 21
waersphol muit -Q
5 thosth
L mutigng =@
Q

Atandags st ican

seminar1 Online .
g et

Raise Hand

oo

@
El

it
Participants
Barctat i
% waeraphal Mt o .
5 ot
et =@
-]

seminar! Online .
i)

)

| |

wenratel st thost) Qmdniwinfibin

o P
o
®

chol mt
g diasnoey i Tngdam dean
Pt Raize Hend Aguenaldndy

i
snala

s

wimeraphsl mat:
auwl

na o
mit o)

Participants

Paris 2)
weerapnol muit - @
Y et
it =@
o

seminar Online ‘
g imel

0 o
V™ L

weeraphol muit thostl Qi §
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34. Panelist will see a sigh when someone click Raise Hand

Q
35. Panelist give raised hand attendee a . o v oo
right to discuss by click a microphone A o

SO O seminarl Online

icon to Unmute

View all attendees...

Unmute

36. When raised hand attendee is finished, Click raise hand icon again

to put their hand down

pad =

21 - - 1a TonmD
mui ® muit 0)
Participants ) Participants

eeeee phol muit 0 o weeraphol muit o

AAAAAA (host)

uuuuuuuuuu - c@Q 0o

o

oo 5 @) o
(me)
O o
et wasetnd

Raise Hand
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37. When attendee is finished discussing,
Click Change Role To > Presenter on next presenter’s name

Then click Yes to confirm

v Participants (5) * ~ Participants (5) x
a Q
. ~  Panelist: 2
w  Panelist: 2
. Wi O weeraphol muit I ol o I
wiy @ weeraphol muit wl o g I 9 " Hostme
Host, me
M 1 muitdsseiday o i
M T, .
b muitdssedilay = q Attendee: 3 (0 displayed)

Fendee2 0 devloved

View all attendees...

38. When host would like to share their presentation by click

File > Open and Share select presentation file then click Open

Q Do e B W ) =
-

Lookin: [ 118 ~| £ Ev

Edit Share View Communicate

Open and Share... Ctrl+O -
Open Poll Questions...

File > Open and Share ) 3 N
ave + 1A

Compt
| ¢ e BN = @ES

Transfer... Ctrl+T Network
5 6 7 8
Print
Fil 2 = Qoen
Leave Event R ofbype [AlFies () -] Cancel

Presentation will show to everyone

Tigjsruuszyuuaenaann

FILHAAINTNVDIATUNUIDELEHND




39. To end the presentation, click Close then click Yes button to

confirm

o

Cisco Webex Events

I Yes I LN_u‘ Cancel
TigsruUszyuupsfivann
FIUFAININVDIGHUNUNDYLEND
41. To ask some questions
For attendee click @ > Q&A > Ask a Question
Qe (host) Qe aph%sn;




4Back to Chrome 08:21 webex.com}

Cancel Ask a Question Send ©

Select All Panelists v
sadBinuIman: B iudalel
T

4Back to Chrome 08:21 webex.com b

testqa @

Qweeraphol muit (host) 0

LURSLYNON vy oz (1)

Q:uss (me)

Telna

Ask a Question

43. Host will see questions on Q&A section
To answer that question, click the question to type the answer then click
Send button

v QRA %

All (1)

waw - 8:21
. sedrhmsuTnE RN senoiumnn weuuE e 18 L

v Q8A X

All (1)

wan - 8:21

Q: ssrhmsEmEE s aUTLMAnS LU 16 T
Send

|
v Q&A x

Tz dinsuansy All (1) My Q&A (1)
wau - 8:21

@ ssdrhmstrmsnsaauiumnAuL LU wen 1alan

weeraphol muit - 8:25

A ldmwns dinauandy

Send Send Privately...
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4Back to Chrome 08:25

testga

< AllQeA (1) My Q&A (0)

‘Qweeraphol muit (host) 0 Q@: (waw) - 08:21

S

Q: ups (me) A: (weeraphol muit) - 08:25
; Teivane giinanoady

ailn

A: weeraphol muit
Tdane dinauaay

Ask a Question

45. If attendee would like to have
an answer as a private,
Type a question with specifying a

private answer

46. Host can check unanswered question in Unanswered tab by make
a right-click > Unanswered > Open Tab

- v QaA x
v Q&A X ;
All (2) My QB&A (1) Unanswered (1)
uau - 826
vay - 8:21
Q: wasird Q: aun binauuuusoud 16 lan
s
weeraphol

A lmvns Biauea sy

Unanswered > Open Tab

Send Send Privately...

Send Send Privately...



v Q&A )
Respond Privately

All (2) My Q&aA (1) Unanswered (1) -

Mode of response

s - 8:26
I-mu I I° Answer privately

0: sunn limauuusud 18 s
Defer

Dismiss

Cancel

48. The attendee will see a private answer from the host

4 Back to Chrome 08:28 webex.com b

testga @

Qweeraphol muit (host) 0

Q: ues (me) 08:26

oo Tmauunydudldlum

A: muit 08:28
I (private)lfasy

Q: uns {me) o08:21

sdpinsurnEnInaeiuNNAULLIUE Y
Teilvy
A: weeraphol muit 08:25
Tdwmn: dunaunaiu

Ask a Question
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dit Share View Communicate Participant Event Help

Open and Share... ctrl+0
Open Poll Questions...

Open Chat...

Open Questions and Answers...

Close Ctrl+W
Document Ctrl+s
Save As O Poll Questions
Transfer... Ctrl+T Poll Results
; All Poll Results
Print N
Chat
End Event

File Edit Format View Help

Savein: il || 20200512+estqa( 1609956 17296830298)  ~ | ll &= B ¢ R~

" Name Date modified
_lgns 12/5/2563 8:30

CIET 1

File name:

Saveastpe: | Text Fles("td) =

n&A Ssession for testga

Session number: 910528007
Date: 12 wqumen2ssl
Starting time: 8:18

wy (Taboyja2013@gmai 1.c?n1|) - B:21
Q:

Priority: N/A
weeraphol muit - 8:25
Ar ldmme fibmweety

we (Taboyja2013@gmail.com) - B:26
Q! weabiruunsds e
Priority: N/A

weeraphol muit - B:28

Az ety

50. Panelist click Event > Start

Practice Session to do activity

I Help

Information

Stop Recording

Recorder Settings r

Welcome Message...

Options...

Start Practice Session

Start Live Streaming

Restrict Access

Type
Text Docu

Save




@ Webex Recorder X Cisco Webex Events

You have joined the practice session for the =
Participants in the main event cannot hear

o You're currently recording the event. If you pause the recording, it will automatically
communications in the practice session.

resume when the practice session ends, If you continue the recording, it will record
the event, including the practice session,

Pause Recording Continue Recording

started, attendees will see a

" : ; WM
message “Panelists are now in

I Panelists are now in a practice session

a Practice Session”

To contact the panelists, use Q&A.

52. When the practice session is ended, click Event > End Practice

Session then click OK button to confirm

Cisco Webex Events

I Help

) The practice session for the event has ended.
Information

Stop Recording
Recorder Settings C

Welcome Message...

Options...
End Practice Session

Start Live Streaming

Restrict Access

58



End Event

[ ]
I or leave event
[

54. Pop-up will ask you to end event (select Save event files box to
save event recording file)

Then click End Event

End Event

End Event

Do you want to end the event for all participants?

/| Save event files

g event for all partiapants? | Chat
— To: |CA\Users\admin\Documents\20200511-mu
| | Save event files
o Browse...

End Event Cancel

End of how to using

Cisco \Webex Events




B
=
How to using polling in
Cisco \Webex Events O



Question

Type: | Multiple choice - Single Answer ~

New Change Type

Answer

Record individual responses

Clear All Options...

2. If there is no Polling menu showed up
Click File > Open Poll Questions then click OK button to open the

Polling panel

Q Cisco Webex Events x

o You cannot review Polling information because the Polling panel is not currently available,

Click OK to open the Polling panel. You can then open the file,

Cancel

Open Questions and Answers...

Close Ctrl+w
Save v
Save As +
Transfer... Ctri+T
Print v

Leave Event

=)

Lok n: [ My Documerts - ~®EeE-

Select Poll Questions from your

% | Name = | Date modified Type

Recert Places ,h 20200511 - muit{160851731325915675) 11/5/256312:09 File folder
H . » AcuStudio 14/2/2560 21:51 File folder
computer. If there’s no poll questions e e
Desktop 1| Custom Office Templates 11/5/2563 9:07 File folder
,h honestech TVR 16/2/2562 11:07 File folder
» E M henestech TVR2.5 16/2/256211:10 File folder

Ubraries () My Shay 19/1/256016:40  File folds
yet CI ICk Cancel button @ DCam " 29/3/256311:13 F:I:'Zld::
> » ‘SafeNet Sentinel 18/1/2560 14:42 File folder
O“é’ 1 Youcam 11/5/2563 11:54 File folder

Networkc

<[ m

|
Fie name. [ =l o |

Files of type: [Pol ¢2te)




W

Question

Type: | Multiple choice - Single Answer

- New
ecort i respnies P

Record individual responses

4. Click Options in Polling Options section :

® Timer:

Display : to set timer show on display

Alarm : to set a period of alarm time in minutes

®  Poll results

include no answer : to show results which has no answer

show number response : to show how many of responses

v Polling X
polil * ) )
= = () 17 Polling Options
Poll Questions
Timer
ﬂ Display
) Alarm: | 5.00 minutes
Question Poll results
Type: | Multiple choice - Single Answer ~
ﬂ Include no answer
New Change Type
. B Show number of responses
nswer

Add

Record individual responses

Clear All Open Poll QK Cancel
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v Polling
Polll *
=T

Poll Questions:

Question

Type: IMu\tipIe choice - Single Answer -

MNew Change Type

Answer Add New Question

Record individual responses

Clear All Options... Open Poll

~ Polling

£

Poll1

el B I el Bl T Y

Poll Questions:

madisnnanu indifedasiudule)

Question

Type: | Multiple choice - Single Answer

New

Change Type

Answer

Record individual responses

Clear All

7. You can make a multiple choice by click Add button to add an

answer then do it over to add more answer

~ Polling b

Poll

W8 8 g T ¢

Poll Questions:

Question

Type: = Multiple choice - Single Answer -
MNew Change Type

Answer

Record individual responses

[rd an A

Clear All

1. msdisnonu ldnfamifesdaivile
T —

w Polling *

=

PallL

W5 &£ 8 1t L

Poll Questions:

A, fuaning

B. dudsmsvilna

C. Aumsinm

Question
Type: = Multiple choice - Single Answer ~
New Change Type
Answer
Add
Record individual responses
Clear All Options... Open Poll

63




v Polling v Polling

poll1 poll7 *

i (= B |2 o (I

Poll Questions:

1. msdisunssu e dsifusdosdudula
. AuaMT
. dhudasnam na
. dumsinm

. Fumsoses

Question Question

Type: | Multiple choice - Single Answer - Type: | Multiple choice - Single Answer

| Multiple choice - Single Answer

New Change Type
I Multiple choice - Multiple Answer
Answer Answer
| Short answer
Add
Record individual responses Record individual responses
Clear All Options... Open Pall Clear All Open Poll

9. Click Add New Question to enter your question

v Polling

=

ol _polr *
Add ) W 5 M £ O T

Record individual responses .
Poll Questions:

1. medwdunisdamn s lnaddss laniduladhs

Clear All Options... Open Pall

10. You can make a multiple choice by click Add button to add an

answer then do it over to add more answer

Answer
v Polling X
o Polll Pall7 ™
Record individual responses Add an A 1 —_—
W B &8 £ g 1
Clear All Options... Open Poll
——

1. msdunwdnumsdassns lnafdss lowdduladhs
A, fuesrns
B. @hunmiaifiuny

C. fun1sfnm

D. dnilszanm




w Polling

Poll1

m i
[nevl§

1. msdandhumatamenms Inafds:Temiulada

A, ATusTHT
B. dumaifiuns
C. dumsfinm

D. dusuleznm

Question

Type:  Multiple choice - Multiple Answer

New Change Type

Answer

Record individual responses

Clear All

~ Polling
Polll Poll7
o B ¥ 7

Poll Questions:

l

Question

Type: | Short answer

MNew Change Type

Add New Question

Answer

Record individual responses

Clear All

12. Click Add New Question to enter your question

New Change Type

Add New Question

Add

Answer

Record individual responses

Clear All Options... Open Poll

13. Then click Add an Answer to enter an answer then do it over to add

more answer

Answer

Record individual responses

IAdd an Answer

Clear All Optiens...

~ Polling

=

Polll Poll7 Pollg

1S R R

Poll Questions:

. Tdsunsufrinendu  lunsaSoumssaums lnade ldsunsuas 1s

~ Polling

Polll Poll7 Palis ~
W B M & O T L

Poll Questions:

1. Tdsunsufimrinendul lunsSoumssaums lnade ldsunsuas 1s

webex meeting|




> QaA
v Palling
PollL Poll7

W 8 &8 ¢ O

Poll Questions:

1. Tilsunsufanmivnd 1 flumsiGuumssounrs Tnadis lusunsuas1s

webex meeting

2. Tsunsufismrinendl flunissusims lnaflallsunsuay 1=

webex training

Question

Type:  Short answer

Change Type

Answer

Record individual responses

Clear All Open Poll

14. If you would like to save your created poll to use for next time

Click Save in that poll tab

then click Save button to save this poll to your computer

w Polling X

Polil Poll7 © Polle

1. msdusandunisfemsins Inaddss Tomisulaihg
A, T
B. fumafium
C. dumsfinm

D. enusinleznm

Question
Type: | Multiple choice - Multiple Answer -
New Change Type
Answer
Add
Record individual responses
Clear All Options... Open Poll

CITT 1

|} Webex Everts - o B
“Name " Date modified
L muit 10/5/2563 18:19
L pic 10/5/2563 18:15
|| pic canon 10/5/2563 10:00
(1 piciinfin 11/5/2563 8:28
|| Presentationl 10/5/2563 10:56
| prisen 10/5/2563 10:20
| Polig.atp 11/5/2563 15:55
< i |
File name: I j
Saveastpe:  [Fol [atp) =l

Type

File folder
File folder
File folder
File folder
File folder
File folder
ATP File
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Poll7
W B8 £ 8 T4

Poll Questions:

1. matimueau ledndiidvedesdudula

A duens
B. dudasnamalna
C. sun=finm

D. fumsamas

Question

Type: | Multiple choice - Single Answer

New
Answer
Record individual responses
Clear All Options...

16. You will see the polling

detail in Poll section

17. For attendee, you will see

popup ask you to take the poll
Click OK button

Cisco Webex Events

People who joined from video systems or video

conferencing applications can't view the content you're
sharing. If you want your content to be viewed by those

people, share your screen or application instead.

Polling

The presenter opened a poll. Would
you like to take the poll now?

Not Now

v Polling
polll *  Poll7 Polis
W B M
Poll in progress:
Questions Results Bar Graph
1. madannsou lmindsdifusdasiudu. .
A, dumws 0/3 (0%)
B. dudamanilaa 0/3 (0%)
C. #unisdnme 0/3 (0%)
D. Aunisisas 0/3 (0%)
MNo Answer 3/3 (100%)
Polling status
Mot started 3/3 (100%) O
In progress 0/3 (0%)
Finished 0/3 (0%)
Remaining time: 4:53 Time [imit: 5:00
Clear All Edit Questions Close Poll

67



19. Panelist will see attendee’s

poll status when you see Polling

~ Polling X
polil ™ Poll7 poll
W B M

Status : Finished 100% or would D Rt | fer G

like to close the poll, click Close
Poll button

~ Polling
Polll ©  Pol7
W B8 M
Questions

Polig

Results

1. methmugon lnindsdifvedasiud..

A e
B. dmdssnanalng
C. dumsfinmn

D. AuMTITRT

Polling status

0/3 (0%)
2/3 (67%)
1/3 (33%)

0/3 (0%)

3 of 3 attendees have responded

Remaining time: 0:39 Time limit: 5:00

Share with attendees

Poll results

Clear All

Edit Questions

Bar Graph

Close Poll

1. madsmroau lainfslifsedosntudu..

A Auannns 0/3 (0%)
B. #udamanalng 2/3 (67%) -
C, fmunsiinm 1/3 (33%) -
D. dumsisns 0/3 (0%)
No Answer 0/3 (0%)

Polling status

Mot started 0/3 (0%)
In progress 0/3 (0%)
I Finished 3/3 (100%) CH——— I

Remaining time: 2:29 Time limit: 5:00

Clear All Edit Questions Close Poll

20. If you wouldn’t like to share

( the poll with attendees, click Clear

All button then popup will ask you
to save the poll questions

Click Yes button to save

Webex Polling

' Do you want to save the poll questions?
Yes No Cancel
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[ ﬁn— Poll Quest

Savein: | ), Webex Everts ~| e @melE-

@& | Name | Date modified Type

= L muit 10/5/2563 18:19 File folder
L pic 10/5/2563 18:15 File folder
H pic canon 10/5/2563 10:00 File folder
L picina 11/5/2563 8:28 File folder
| Presentation 10/5/2563 10:56 File folder
L prisen 10/5/2563 10:20 File folder
[ 1Pl atp 11/5/2563 15:55 ATP File
|_|PaliB.atp 11/5/2563 15:55 ATP File

[
[Poll *atp)

Save Poll Results
Webex Polling Savern [[]] Webe Everts

o] ~EmeEr

Do you want to save the poll results? [ Name | Dste modied Type
L muit 10/5/2563 18:19 File folder
U pic 10/5/2563 18:15 File folder
. pic canon 10/5/2563 10:00 File folder
L. piciieda 11/5/2563 8:28 File folder
|} Presentationl 10/5/2563 10:56 File folder
Yes No Cancel 1 prisen 10/5/2563 10:20 File folder

BHS ¢ -
FLE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
X% cut .
oo e cfaas Tl |
P S romatpainter B T W e DA :,7,:::5‘?‘; File name: ~|
Ciipboara 5 Font 5 Alignment 5 Number 5
Saveastpe:  [CSVindividual attendees result{".csv) =l
‘Al - x v f H Question #
A | B c D E F G H 1 J K
1 [Question lQuestion Answer chiAnswers Resuts  Percentageuae Test boy
2 T nsdunnizA awaws 0/3 0%
3 1 s shudaan 2/3 67% X X
4 1 msdnnneC shunsdn 1/3 33% X
5 1 nsdunusD sunsan 0/3 0%
6 1 nsdunnizE No Answer 0/3 %
7
8
9
10
11 ~ Pollin X
12 9
_ DOIII : PO”? POIB
1 e R
Poll results:
Questions Results Bar Graph
. .
22. Back to polling click Close T— WY LA
A fusmns 0/3 (0%)
POII B. dhufamsns s 2/3 (67%) —
C. fuasinm 1/3 (33%) -
D. fumTaTies 0/3 (0%)
o
Polling status

3 of 3 attendees have responded
Remaining time: 0:39 Time limit: 5:00
Share with attendees

Poll results

Individual results

Close Poll




polll "~

W B R

Poll7

v Polling

polll *  Poll7

H B8 &

Poll results:

Poll results:

Questions Results Bar Graph

1. madisnnzou lndndaiAvsdeadud..

Questions. Results Bar Graph

1. Mo ladndid dvdesiud.

. Muams

0/3 (0%)

A, dhuatns 0/3 (0%)

. drudasnsmelna 2/3 (67%) — om—

8. dwdamanilna 2/3(67%) — cmm—

C. #umsfinm 1/3 (33%) -

C. sumsdnm 1/3 (33%) -

D. dumsasnes 0/3 (0%)

D. dhumsesas 0/3 (0%)

Polling status

Palling status

3 of 3 attendees have responded
3 of 3 attendees have responded

Remaining time: 0:39 Time limit: 5:00

Poll results
Poll results| results

Remaining time: 0:39 Time limit: 5:00
Share with attendees
' Paoll results

Individual results

Apply

Clear All Edit Questions Close Poll

Clear All Edit Questions. Close Poll

23. When panelist share the poll result, attendee will see an alert popup

click OK button to see the result

Cancel Pall Results
1. msduunaovladedilidsaouuinla

A FwmeT

&, iilosanalng

Poling.

. funriing

Th presanter shared pel msuits.
Wou you ke 10 see the resuls?

D dumeey

Ho Answer

My Answer: B

v Poliing x

24. If you would like to see =4

Poll Questions:

individual responses of each el

A s

B. fumsifums

question, select Record Individual

C. Fumsimn

D. dnudunlssna

results box then click Open Poll

button

Type: | Multiple choice - Multiple Answer o
New Change Type

Answer

I @ Record individual responses I

Clear All Options...




~ Polling
Poll1

W B

Poll results:

Poll results:

Questions Results

1. msdanndumatasnen lnsiles

Bar Graph

Questions Results

1. msdisundmafomana lnadiss. .

Bar Graph

[r—— 2/3 (67%) — A, @unns 2/3 (67%) L ______J

B. fumsifun 3/3 (100%)

A sfums 3/3 (100%)

C. dunmsfinm 3/3 (100%) GO

Aunsfinm 3/3 (100%) O

@l ssinm 1/3 (33%) -

D. dusvilszanm 1/3 (33%) -

B non ranr Polling status
Polling status )

3 of 3 attendees have responded
3 of 3 attendees have responded P
R time: 4:08 Time limit: 5:00
Remaining time: 4:08 Time limit: 5:00 emamning tme fmefme
Share with attendees
Share with attendees

Poll results

I Individual results I

Poll results

Individual results

Individual Results

Apply

Close Poll

Clear All Edit Questions Close Poll
Clear All Edit Questions

(0]

@ BigBlueButton : 3 : @ SexyFitGirl - 4w

Meeting:

Topic: poll " N

Host: weeraphol muit / \

Number of attendees: 3 W |
Poll: \ /

Type: Individual results N /

Date: Monday, May 11, 2020

Starting time: 424PM 0 weeraphol muit (Host)

Actual Duration: 0 minutes 51 seconds

Time limit: 5 minutes 0 seconds

QLAsdANNMEIUMTIadaI TN
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Ty

Uata:
Starting time:

Actunl Durution: e 51 sk
Tima limit. & minutes Osaconds.

LA Tdnus i Tiaa i laadis ki lara
e T

WM

(Q weeraphol muit (host) [J

28. Panelist can click Stop Sharing button to stop sharing the result

Shared Polling Re
op Sharing © °

Stop sharing the web browser and retumn to your event window

P S

2o Mobile L. rpnone ol 4g Lt i v canewBaseca. @ B

Individual Poll Results

Meetin,
Top poll
Host: weeraphol muit
Number of attendees: 3 W
Poll:
Type: Individual results N 4
Date: Monday, May 11, 2020
Starting time: 424 PM £ weeraphol muit (Host)
Actual Duration: 0 minutes 51 seconds
Time limi 5 minutes 0 seconds

QLAMsAumNenumsdamsmelaaiilslamiaulaing
[

Resuits |90
23 |or
3B [100
3B [100
I
| CERC

[Attendess

wan

[Test | N R

l [« [ =] J
VCorssthmsvar
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« Polling v Poliing

Polll

W B8 L2

Poll7

Poll1

W 8 O

Poll7 Polig

Poll Questions:

Pollin progress:

1. Tsunaisninndldlunsdosnsseuma lnafe lsunawes s

Questions Results Bar Graph

1. Tsnasfismr sl flumagoun...

webex meeting

2. Tsunsisani i lumsausoma lnade lusunsrez 1s webex meeting

2. Tswnsidnmndnndldlunsouson.

webex training
webex training

Question

Type: = Short answer

Polling status

New Change Type
Not started 3/3 (100%) CH——
Answer 1n progress 0/3 (0%)
Add Finished 0/3 (0%)

Record individual responses Remaining time: 4:51 Time limit: 5:00

Clear All Options...

Clear All Edit Questions Close Poll

30. Attendees click OK button to
take this poll

31. Attendees enter the answer

Cancel Poll Questions Submit

Remaining time: 03:13
Cancel Poll Questions. Submit

1 i

Remaining time: 0426

Webex meeting

2. Tosunmininmds 1§ lumsoynmalnafoTsuamodls




Polling

Do you want to submit your poll
responses now?

Not Now

34. When panelist see Polling Status : Finished, you can click Close Poll

button

~ Polling x
W B #
Questions Results Bar Graph

1. Tisunsdisminanduldlumasoum,
webex meeting
2. Tusunanfisninedlflumsousm. .

webex training

Polling status
Mot started 1/3 (33%) O
In progress 0/3 (0%)

Finished - 2/3(67%) _I

Remaining time: 2:23 Time limit: 5:00

Clear All Edit Questions Close Poll
Close Pol
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v Polling

Webex Polling

Polll

W B Do you want to save the poll questions?

Poll results:

Questions. Results Bar Graph
1. Tisunsmsminnduld lumnsoun.

Cancel
webex meeting

2. TdsunsufismrinndulFluntsaosn...

webex training

x

Polling status Savein: I |1 Webex Everts j - £F B
2 of 3 attendees have responded @ | ez | Date modified Type +
Remaining time: 4:05 Time limit: 5:00 . | pic 10/5/2563 18:15 File fol _
Recent Places
) || pic canon 10/5/2563 10:00 File fol
Share with attendees
q L picaiafin 11/5/2563 8:28 File fol
Poll results Desidop || Presentationl 10/5/2563 10:56 File fol
Individual results | prisen 10/5/2563 10:20 File fol
@ | Webex Events 17/5/2563 9:35 File fol
Libraries [ PoliLatp 11/5/2563 16:06 ATPFi|=
oy @ | PoliL[].atp 11/5/2563 17:06 ATPFi
> | Poli7.atp 11/5/2563 16:29 ATPFi
e | Poli7[2].atp 11/5/2563 17:06 ATPFi
Clear All Edit Questions Close Poll @ Polig.atp 11/5/2563 16:16 ATPF
__|Polig[3].atp 11/5/2563 17:06 ATPFil_
4
File qame: |Pot
Saveastype:  |Pol (“atp)

36. Then the popup will ask you to save the poll result, Click Yes button

to save the result to your computer

__
x s T =

Webex Polling ;
Save in: IMWebexEverﬂs j - e B
? -

Do you want to save the poll results? e_‘ ‘ Name ‘ Date modified Type

w‘éﬁ L muit 10/5/2563 18:19 File folder
laces
L pic 10/5/2563 18:15 File folder
q | pic canon 10/5/2563 10:00 File folder
Desitop | picdiefia 11/5/2563 8:28 File folder
| Presentationl 10/5/2563 10:56 File folder
% | prtsen 10/5/2563 10:20 File folder
Libraries | Webex Events 17/5/2563 9:40 File folder
m 81 AllPollResults 11/5/2563 17:06 Microsoft
> % PollResultsl 11/5/2563 16:07 Microsoft
Ere PollResults7 11/5/2563 16:29 Microsoft
%v PoilResuitsd T13/563 1616 Microsoft
Network
< [ | -
File name: |PollResuits2 - Save
Saveastype:  |CSVindividual attendees resut(".csv) | ancel
7
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Ho- ¢ -

HOME INSERT PAGE LAYOUT FORMULAS DATA
= ~
Py $oe xx =

ER Copy -
Paste B I U- #+ &-A-
« ¥ Format Painter =T= &
Clipboard n Font n

M S« || other

A B C D

PollResults8 - Excel

REVIEW VIEW

B waren

Merge & Center ~ &7« % 3

Alignment n Number

E F

Question #Question Answer choice Answers
1 TlsunsuiiiA webex meeting
1 TsunsuiiiB No Answer
1 Tsunsaii C Other
2 TlsunsuiiiA webex training
2 TulsunmidiB No Answer
2 Tsunmni C Other

1))

Results  Percentages

13
113
1/3
1/3
13
113

-
e —

End of using polling in
isco Webex Events o
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