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Welcome to Outlook 2013

Outlook is your personal assistant, helping you manage your life with
powerful tools for email, calendar, contacts, and tasks.

Let's get started. In the next few steps, we'll add your email account.
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Add an Email Account

Use Outlook to connect to email accounts, such as your organization's Microsoft Exchange Server or an Exchange
Online account as part of Microsoft Office 365, Outlook also works with POP, IMAP, and Exchange ActiveSync
accounts,

Do you want to set up Outlook to connect to an email account?

(@) Yes

(I No
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Auto Account Setup —>|’—
Outlook can automatically configure many email accounts.
@ E-mail Account
Your Name: | |
Example: Ellen Adams
E-mail Address: | @mahidol.acth |
Example: ellen@contoso.com
Passward: srrrrEEEERE |
Retype Password: |ssesssnsxs |
Type the password your Internet service provider has given you.
O Manual setup or additional server types
<« Back || Mext > | | Cancel
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Auto Account Setup
Manual setup of an account or connact to other server types.

() E-mail Account

Your Mame:

Example: Ellen Adams

E-rnail Address: | Bmahidol.acth

Example: ellen@oontoso,com

Passuvard: | P — |

Retype Passwrd; [+ |

Type the password your Internet service provider has given you,

@Mamulsetupuallliﬁnnalsu\luiypes
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O Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

O{hlllu:t.mmu Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connectto a POP or IMAP email account
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POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: |

Email Address: @mahidol.ac.thl Mail to keep offline: Al

Server Information

Account Type: | IMAP

Incoming mail server: |mumai|.mahido|.ac.th

Outgoing mail server (SMTPE | mumail .mahidol.actn

Logon Information

User Name: | @mahidol.ac.thl

Password: | J—— |

|:| Remember password

|:| Require logon using Secure Password Authentication

5P,
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| General I Cutgoing Serve | Advanced ||

Server Port Mumbers

Incoming server (IMAP): Use Defaults

Use the following type of encrypted connection: | 55L

Cutgoing server (SMTP):

Use the following type of encrypted connection:

Server Timeouts

Short Long 1 minute

Folders
Root folder path:

Sent ltems

|:| Do not save copies of sent items

Deleted ltems

|:| Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

|:| Purge items when switching folders while online

| || Cancel
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Internet E-mail - @mahidol.ac.th

w Enter your user name and password for the following server.

Server | mumail.mahidaol.ac.th |
User Name: | @mahidol.ac.th |
Password:

rT——. |

|:| Save this password in your password list
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Test Account Settings

Cutlook is
The server you are connected to is using a security certificate
that cannat be verified.
Tasks I The target principal name is incomect.
Tasks
\/Log g
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Test Account Settings

Congratulations! All tests completed successfully. Click Close to Stop
continue.

Close

Tasks | Errors

Tasks Status
\/Log onto incoming mail server (IMAP) Completed
\/Send test e-mail message Completed
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Add Account -

You're all set!

We have all the information we need to set up your account.

Add another account...

< Back
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